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Exercise
[bookmark: _heading=h.1dpxqi8es7zq]Co-authoring Files and Documents
[bookmark: _heading=h.ak9swsoqbll2]Co-authoring in Word Online
· Share the file ‘Guide to Office Online.docx’ with one or more colleagues
· Ask your colleague to open the document and make changes
· Observe what happens when multiple people edit a document at the same time
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