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[bookmark: _heading=h.vryszqoxmban]Create a New Document
· Open Word. 
· From the File tab, click New. 
· Click Blank Presentation. 
[bookmark: _heading=h.tsd0xg1501zh]Create a Draft with Copilot
· Click the Copilot tag on the page or press Alt+I.
· The Draft with Copilot box will open. 
· Type the prompt: ‘Write me an introduction for a children's book about friendly monsters that live at the bottom of the garden’. 
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· Click Generate.
· Type ‘Make the introduction longer’ into the prompt box.  
· Click the arrow to regenerate. 
· Type ‘Make the tone more appropriate for young children’’ into the prompt box. 
· Click the arrow to regenerate. 
· Click Keep it. 
[bookmark: _heading=h.zg1gt0iipx2o]The Copilot Pane
· Open the Copilot Pane. 
· Type the prompt: ‘Summarize this document’. 
· Copy (CTRL+C) the summary and paste (CTRL+V) it into the top of the document. 
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[bookmark: _heading=h.84bw69w5zvo8]Hints & tips
· Use the keyboard shortcut ALT+I to open the Draft with Copilot box. 
​
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bottom of the garden

108/2000

\ D Reference a file





image2.png
Monsters in the Garden

A story for young readers
Here's a summary of the document:
Main ideas:

+ The premise of the book: The book is a story for young readers about friendly
monsters who live in the garden and play with the animals and kids.

« The types of monsters: The monsters are different in size, shape, and features, but
they all love their garden and want to make it happy and healthy.

« The content of the book: The book introduces some of the monsters and their
adventures, their names, personalities, hobbies, and secrets.

+ The purpose of the book: The book aims to show how the monsters share their joy
and kindness with everyone around them, and how they help the garden and keep it
safe.

Do you like to play in the garden? Do you like to see the pretty flowers and the yummy
fruits? Do you like to hear the birds sing and the bees buzz? Well, guess what? There is a big
surprise waiting for you at the bottom of the garden. There are some friendly monsters that
live there. They are not scary or mean, but rather silly and fun. They like to play and make
friends with the animals and the kids who visit the garden.
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