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[bookmark: _heading=h.4shhm2bqi2um]What is Microsoft Forms?
[bookmark: _heading=h.xvcz0w38sg8q]What is Microsoft Forms and why is it useful?
Microsoft Forms is a web-based application developed by Microsoft that allows users to create surveys, quizzes, and polls. It's a part of the Microsoft 365 suite of productivity tools and is designed to help individuals and organizations gather information, feedback, and opinions from a target audience.
Microsoft Forms is widely used in educational settings for creating quizzes and assessments, as well as in business environments for gathering feedback from employees, customers, or partners. It provides an efficient and user-friendly way to collect and analyze data, making it a valuable tool for various purposes.
[bookmark: _heading=h.cml5uxw7boa3]Key Features
Key features of Microsoft Forms include:
· Survey Creation: Users can design and customize surveys with various question types such as multiple-choice, text, rating, and more.
· Quiz Creation: Microsoft Forms allows users to create quizzes with automatic grading and feedback capabilities. It's often used by educators for online assessments.
· Polls: Users can quickly create polls to gather opinions or preferences from a group of people.
· Collaboration: Forms can be shared with others via a link or embedded in websites, making it easy to collect responses from a wide range of participants.
· Response Analysis: The application provides real-time data analysis, allowing users to view and analyze survey or quiz responses in charts and graphs.
· Integration: Microsoft Forms integrates seamlessly with other Microsoft applications like Excel, SharePoint, and Teams. Responses can be exported to Excel for further analysis or stored in SharePoint for collaboration.
· Security and Privacy: Microsoft Forms supports various privacy settings, allowing users to control who can respond to the form and view the results.
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