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[bookmark: _heading=h.gjdgxs]Solution
Create a Survey
[bookmark: _heading=h.gii4ns1cy4hf]​Forms vs Survey vs Quiz
[bookmark: _heading=h.tdtuudda2okn]A Form
A form is something that people fill out where they provide personal details and information, like on an application form.
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[bookmark: _heading=h.ee8ao0ri66cg]A Survey
A survey is also a form, but it is used to gather feedback and opinions from others via a series of questions. 
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[bookmark: _heading=h.qznkyhjudvy5]A Quiz
A quiz is a form but the aim is to test people's knowledge on a subject and award points. 
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[bookmark: _heading=h.q46nevgv3ac5]Create a Survey
· Click New Form.
· In the 'Untitled form' field, type ‘Apex Gym Member Survey’. 
· In the form description field type, ‘Survey to capture valuable feedback from our loyal members’.
· Click the image icon next to the survey name. 
· Click Upload.
· Navigate to the folder where you have saved the photo ‘gym1.jpg’. 
· Click Open to upload. 
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· Click the alternative text icon that is displayed over the image. 
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· Type a sentence that describes the image in detail. 
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[bookmark: _heading=h.kybc3q2aw476]Preview the Form
· Click the Preview button. 
· Click on Computer and then on Mobile. 
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Accounts Team Microsoft Excel Quiz! (10
Points)

Quiz to test your Excel skills and identify any knowledge gaps that require further training.

1. What Excel function would we use to add up a list of numbers? (10 Points)
(O count
O AvERAGE

O sum v

O maAx
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Click to enter or edit alternative text for the image
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Alternative text

Image of a man loading weights on to a bar at the gym.
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Apex Gym Member Survey

Survey to capture valuable feedback from our loyal members

Hi, Deb. When you submit this form, the owner will see your name and email address.
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Employee Form

Please complete your details.

1. Full name

Enter your answer

2. Work email address

Enter your answer
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Customer Satisfaction Survey

Please provide feedback on your experience with Happy Flame so we can improve our service.

1. How did you hear about Happy Flame?
O Social Media
() Promotional Ad
O Website

() Fromafriend

O  Oother

P
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