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Add Formula Columns
Open the exercise file ‘02-03 Sales Data Exercise-Start.xlsx’. 
· Open Copilot. 
[bookmark: _heading=h.qn7v9dlmegar]Add a Total Sales Column
· Type the prompt: 'Calculate the Total Sales by adding the ‘Revenue’ and ‘Profit’ columns’.
· Press Enter. 
Copilot will start to generate formula column suggestions. 
· Scroll up to see the details, and the syntax of the formula. 
· Click Insert column. 
[bookmark: _heading=h.to6198bh1thg]Add 20% Sales Tax
· Type the prompt: ‘Calculate the total sales with 20% sales tax added’. 
· Click Insert column. 
[bookmark: _heading=h.wsmnt4w8y3c5]Add a Total Row
· Type the prompt: ‘Add a total row to the table’. 
· Manually set the ‘Product’ column to show the count. 
· Manually set the ‘Quantity’, ‘Price per item’, Revenue’ and ‘Profit’ columns to show the sum. 
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Hints & tips
· Formula results can be previewed by hovering our mouseover Insert column. This will show a preview of the column. Click to add the column permanently. 
· Use CTRL+down arrow to jump to the bottom of a dataset and CTRL+up arrow to jump to the top of a dataset. 
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Exercise notes
· 
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Product ID B Product Name [ Sales Agentld Region Quantity B8l Price Per item B Revenue Bd Profit B Total Saf Total Sales with Tax 4
1001 Widget A Penny North 10.00 5.00 50.00 15.00 65.00 78.00
1002 Widget B Chris South 8.00 7.50 60.00 40.00 100.00 120.00
1003 Widget C Penny East 15.00 3.00 45.00 13.50 58.50 70.20
1004 Widget D Michael West 20.00 4.50 90.00 27.00 117.00 140.40
1005 Widget E Chris West 12.00 6.00 72.00 21.60 93.60 112.32
1006 Widget F Penny East 18.00 2.50 45.00 13.50 58.50 70.20
1007 Widget G Penny West 25.00 8.00 200.00 60.00 260.00 312.00
1008 Widget H Michael South 30.00 10.00 300.00 90.00 390.00 468.00
1009 Widget | Chris East 14.00 4.75 66.50 19.95 86.45 103.74
1010 Widget J Michael West 22.00 3.25 71.50 21.45 92.95 111.54
1011 Widget K Penny South 17.00 9.25 157.25 47.18 204.43 245.32
1012 Widget L Penny East 24.00 6.75 162.00 48.60 210.60 252.72
1013 WidgetM Chris West 11.00 3.50 38.50 11.55 50.05 60.06
1014 Widget N Penny East 19.00 5.25 99.75 29.93 129.68 155.62
1015 Widget O Michael West 13.00 8.75 113.75 34.13 147.88 177.46
1016 Widget P Chris North 21.00 4.00 84.00 25.20 109.20 131.04
1017 Widget Q Michael South 16.00 6.25 100.00 30.00 130.00 156.00
1018 Widget R Penny South 29.00 2.75 79.75 23.93 103.68 124.42
1019 Widget S Chris North 23.00 7.00 161.00 48.30 209.30 251.16
1020 Widget T Michael South 26.00 9.50 247.00 74.10 321.10 385.32

Total 20 373.00 117.50 2,243.00 694.92 2,937.92 3,525.50,
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